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1. Accessing MISC Partner Portal for FSSC Online Invoice Submission  

a. Launch an Internet browser and go to https://partner.misc.net.my to access MISC Partner Portal 
for FSSC Online Invoice Submission. 

b. Vendor go to Existing User tab and enter the registered User ID and Password. 

c. Vendor can download or upload CoR, please follow the steps as below.  

2. CoR Vendor Upload 

2.1. Upload CoR  

a) Go to MISC Partner Portal. At the “Home” page, click on the FSSC Online Invoice Submission 

application icon. 

 
 

 

 

 

 

 

 

b) System will navigate to “FSSC Online Invoice Submission” screen. At the Existing User tab, enter 
the User ID and Password, then click on the Login button for invoice submission. 

https://partner.misc.net.my/


 

 

 
VENDOR’S QUICK 

GUIDE 

DOC. NO: G-MISC-GICT-ICA-PRC-2017-0002 

REV NO :  Page 4 of 30 

DATE: 1st November 2018 

 

Page | 4  
 

[Open] 

 
 

OR 
Access to MISC Partner Portal from the email received with subject title “Vendor Certificate 
of Residence – Renewal notification” as below.  

Then, click on the “here” link to access to MISC Partner Portal to proceed with upload the 
CoR. 
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c) After login successfully, navigation to left menu, click on the Upload CoR under Vendor menu to 
upload the CoR file. 

 

 

d) In the CoR - Vendor Upload page, click on the Browse button to attach CoR file then click on the 
Submit button to proceed attach CoR file. 

 

 
 

e) A message will be displayed as below showing the Vendor CoR has been submitted successfully. 
 

 

Please be noted the file name SHOULD NOT contain any special character. 

Example: (" # % & * : < > ? \ / { | } [ ] ~ +) 



 

 

 
VENDOR’S QUICK 

GUIDE 

DOC. NO: G-MISC-GICT-ICA-PRC-2017-0002 

REV NO :  Page 6 of 30 

DATE: 1st November 2018 

 

Page | 6  
 

[Open] 

f) The latest CoR will be showing in the Vendor CoR list. 

 

2.2. Downloading CoR  

a) At the left navigation menu, click on the Upload CoR under Vendor menu. 

 
 

b) Click on the View button under CoR.  
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c) Click on the Save button to download CoR file. 
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3. Email Notification  

3.1. Email Notification for Vendor Certificate of Residence – Renewal Notification  

Note:  

Please refer the notes below.  

• When received an email with subject title “Vendor Certificate of Residence – Renewal 
notification” as below will be sent to the registered email address (User ID) for upload the 
CoR. 

• Then, click on the “here” link to upload the CoR. 
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3.2. Email Notification for Vendor Certificate of Residence – Reject Notification  

Note:  

Please refer the notes below.  

• When received an email with subject title “Vendor Certificate of Residence – Reject 
notification” as below will be sent to the registered email address (User ID) due to 
rejected the CoR following the reason. 
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